Admissions Committee, Doctor of Pharmacy Program

Charges and Guidance Document

University of Pittsburgh School of Pharmacy 

Charge to the Committee

The committee is charged to:

· participate and oversee all aspects of the admissions process.
· develop and regularly assess criteria, policies and procedures for admission of applicants to the professional program.
· evaluate applications and participate in the interview process.

· ensure the selection of students who 
· have the greatest potential for academic success in the school’s professional program and for becoming good practitioners

· possess the desirable attributes and behaviors to practice in a variety of settings in culturally diverse environments

· dedicated to the ideal of service to society

· commitment to professional standards

· possess the desire and potential to become life-long learners

· possess the potential to become leaders in the pharmacy profession, and to advance pharmaceutical care and the profession

Composition of the Committee

The Admissions Committee shall be comprised of:
· Nine faculty members: at least four faculty members from the Pharmaceutical Sciences Department, 4 from the Pharmacy and Therapeutics Department. The remaining faculty member may be Emeritus faculty, Adjunct faculty or faculty from either School of Pharmacy Department.  The faculty members are appointed to the committee by the dean. Faculty members serve for one two-year term and may be re-appointed for one additional term.  
· A vice chair, a chair, and a past chair:  The leadership of the committee is through appointment by the dean, who appoints a vice chair who will serve for a total term of five years:  two years as vice chair, two years as chair, and one year as past chair.  On issues requiring a vote, the chair votes only in event of a tie.

· A minimum of one and up to two admissions staff person(s) will serve on the committee.  Staff members shall be non-voting members.
· One alumni representative: The dean appoints the alumni representative, who serves for a two-year term.  The appointment may be extended for an additional two years if offered by the dean and accepted by the alumni member.
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Governance 
Governance of the Admission Committee’s affairs is generally accomplished by consensus.  When voting is required, a quorum of more than half of the voting members must be present at the time of the vote.  Voting members who will not be present for the vote may submit a vote by written proxy in advance of the actual vote.  An affirmative vote is defined as support by a simple majority of voting members (those present at the meeting and those who have submitted a written proxy vote).  

Selection Process for Faculty Membership 
Appointments of individual members shall be limited to a period not to exceed two years, with re-appointment to the committee for one additional term. Members shall be appointed initially to allow a replacement of no more than 50 percent of its membership in an academic year. 
The election appointment of members shall be made no later than June 15, and members shall be seated on the committee by no later than July 1.  An appointment year for standing committee membership shall generally be from July 1 through June 30 unless otherwise stated in committee guidance documents.  

Meetings and Communication

The Committee shall meet during the fall semester to review the admissions criteria, policies and procedures to determine if changes are warranted.  Meetings for the application review and admission decisions shall begin in January and continue until all positions in the class are filled and an ordered wait list has been developed. Meetings (2 hours per meeting) will be held once a week during most weeks in January, February and March.

The faculty is informed of the committee’s work through a meeting summary provided on the School’s electronic network.  Discussions of applicants will be confidential in nature and be unavailable.
